View Supply Charges Entered

From Main Menu click on the Supplies tab from left panel, click on Supply Char ges. Y ou can view supplies by

different categories.

NOTE: If your agency is set up to Import Supplies, the following screen will appear first. Hit Cancel. Thiswill
take you to the Supply Charges screen, then you can follow steps below.
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1. Enter your date range.

2. You have the option to view supplies by: "show last;" by Employee; by Patient; by Program; by Payer; or by
Supply Code. If you change any of these options, click the Refresh button for the screen to update.

3. If you want to Sort the list in a particular order, click on the column name. For example: |f you want to sort the
list by patient, click the Patient Name column. If you want to sort the list by Supply, click the Supply column, etc.

4.Y ou can print the list by clicking on Print.
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